Mrs. Kelly

Smithtown High School East – Fall 2012
E-mail: dkelly@smithtown.k.12.ny.us

 Career & Technical Education:  www.smithtownschoolofbusiness.com
Office:  382-5212






Class Website:  www.mrskellyshse.weebly.com

Course Description:

Introduction to Financial Management offers the high school student an opportunity to build a fiscally smart foundation.  It is essential in our fast moving society to have a working knowledge of the fundamentals of basic financial planning and money management.  In this course you will learn how to prepare a personal financial plan; a personal budget; propose a personal savings and investing plan; select strategies to use in handling credit and managing debt; demonstrate how to use various financial services; understand insurance plans that will minimize your personal or financial loss and examine how a career choice and lifestyle affect your financial plan.    ½ credit – half year course
Course Topics
Financial Planning-Setting Goals       

Banking and Credit

Budgeting – Making Money Work for You

Good Debt, Bad Debt – Using Credit Wisely

Savings and Interest 

Financial Services

Insurance




Investments
Materials Required Daily
Workbook:    Nefe High School Financial Planning Workbook
Supplies:       Binder (or Notebook & Folder), Calculator & Pen/Pencil
Website:        www.hsfpp.nefe.org;    http://www.glencoe.com/sec/busadmin/bpfinance2005/
Homework
Homework will be assigned on an as needed basis.  All assignments will have assigned due dates. If you are legally absent your home work is due the day you return. Students are responsible for missing work.   
Projects/ Test/ Quizzes
Projects and Tests will be announced, Quizzes may be unannounced.  All assessments given are according to the material covered in class.  There will never be a surprise.  At the end of the semester there will be a cumulative in class final exam.  Any missed projects/tests/quizzes must be made up and it is the student’s responsibility to speak to me or a fellow student.  Any projects/test or quiz missed due to cutting will not be made up; a grade of ZERO (0) will be given for that test/quiz.

Tips for Success:
Quality education takes place in a structured and welcoming environment. Appropriate student behavior, therefore, is an essential ingredient for quality learning. In order to insure this takes place, the following Classroom Rules and Procedures must be followed:

a) Respect yourself, your classmates, teachers and the school.

b) Be Prompt, Present and Prepared

c) Take an active role in Your Own Learning.

d) Make sure you are in your assigned seats.

With Rules there are consequences and rewards – a major reward is    YOU will take Pride in Your Performance!
Attendance:

Unless you are LEGALLY absent from school, you are expected to be in class.  If you are absent more than 7 times, you could receive an incomplete or an “F” for the quarter, depending on the nature of the absences.  School policy of lateness and absence will be strictly enforced. It is your job to be in class (seated & ready to work) when the bell rings. Participation and discussion of topics is integral to your grade in this class. If you are out of class, it’s your responsibility to make up all work. It is advisable that you keep a classmate’s phone, e-mail or other contact information to obtain any work or notes that were given in your absence.      

If you arrive late to class, be sure to have a signed pass with the date and time printed on it.  THREE UNEXCUSED lateness’s = 1 Cut       Early is on-time, On-time is Late and Late is unacceptable.
Cell Phone/ Electronic Devices
School policy will be strictly enforced and will not be tolerated.  Please refer to the student handbook for our schools policy.   Cell Phones and all electronic devices must be off and away during class period!
Extra Help:

Always available upon request.  Please make an appointment to discuss a convenient time. I can be reached at:

Please feel free to contact me any time. E-mail is always the quickest way to contact me.
Classroom Contract
Attached you will find the classroom contract, we will read this together and you will be asked to sign and return to me.
Grading Policy – Grading System Attached

Your quarterly grade is derived at by the following percentages: 
Class work / Participation     20%

Quizzes       20%

                 Homework    10%

Projects/Tests                       50%                   Final Exam is a separate grade

· Each student will start with 100 points for their participation, classwork &  homework grade, which is 30% of the total grade. 
· Below is a list of items which will cause deduction points to the participation, classwork and homework  grade:

Late Assignments

-  5

Missing Assignments

-10

Unexused Lateness

-  5


Unexused Absence

-10


Unprofessional Behavoir

-  5                    **Points deducted for each occurance**
***This Course Description and Classroom Policy should be kept for easy reference***
Please detach signature part and return to class tomorrow – this is your first homework assignment

Classroom Contract / Class Rules:

This is a binding contract between the teacher and the student. Please date, sign and print your name at the bottom of this contract.

We will read this together carefully, if you have any questions please do not hesitate to speak to me.  

Tips for Success:
Quality education takes place in a structured and welcoming environment. Appropriate student behavior, therefore, is an essential ingredient for quality learning. In order to insure this takes place, the following classroom rules and procedures will take place:

1) Respect yourself, your classmates, teachers and the school.

· RESPECT each other at all times, which means listening when others are speaking & keeping your hands and feet to yourself

· RESPECT the teacher, guest speakers, our classroom and the computers at all times.  This means listening attentively when others are speaking and asking questions and following directions.

· Raise your hand always if you would like to speak, please wait patiently to be called on.

2) Be Prompt and Prepared

· Be in the classroom on time, this means in your seat and be ready to work when the bell rings – Early is on time, On time is late and late is unacceptable. 

· Unexcused lateness and cutting will not be tolerated

*Three lateness’s = one cut and a phone call home

*One cut = after school detention and a phone call home

· Be prepared, be attentive and participate in class

· You are expected to come to class promptly, prepared and ready to work with the required materials as stated in the course syllabus

3) Be Present

· You may only leave the classroom for an emergency situation, such as fire or extreme lavatory distress.  PLEASE use facilities between periods
· You are to remain in your assigned seats until you are dismissed. The bell does not dismiss you it only reminds the teacher to dismiss you.

4) Take an active role in Your Own Learning.

· Behavior:  Disruption in the class will not be tolerated, heavy consequences will be enforced in the form of grade reduction, after school detention &/or suspension, certainly phone calls home.  ANY and ALL BAD Behavior will not be tolerated. Respect is the most important part of our classroom setting.

· Take Pride in YOUR Performance

· Cell Phone/ Electronic Devices – Turn it off and put it away - School policy will be strictly enforced and will not be tolerated.  Please refer to the student handbook for our schools policy.  

AS THE TEACHER, IT IS MY RESPONSIBILITY TO TREAT MY STUDENTS WITH DIGNITY AND RESPECT.   IT IS MY RESPONSIBILITY TO ASSIST YOU IN ANY WAY POSSIBLE AND PROVIDE YOU WITH GUIDANCE, KNOWLEDGE AND SUPPORT.

RULES ARE NECESSARY IN LIFE AND WHEN THEY ARE UNDERSTOOD PEOPLE CAN WORK TOGETHER TO REACH A COMMON GOAL. OUR GOAL IS FOR YOU TO LEARN ABOUT PERSONAL FINANCE. IF THERE ARE ANY QUESTIONS PLEASE DO NOT HESITATE TO SPEAK TO ME!

MRS. KELLY

________________________________           
___________________________________            __________________

STUDENT - PRINT NAME
            
 STUDENT SIGNATURE


DATE



I have read the above course outline, and understand what my responsibilities are for this course.  











_________________________				__________________________


Student							Parent/ Guardian











